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Introduction
The objective of this starter guide is to help you to use the main functionalities of this software, as a simple
user and for demonstration purposes.

TimeKeeper main issues :

e Timesheet encoding

o Hours or time slots specified on tasks

o Helpdesk calls encoding capabilities (and advance search and analysis)
e Simple project follow-up

o Is the project under control in term of hours spent ?

o What is the cost of the project in term of workforce...
e Versatile reporting (documents to be attached to the customers invoices)

e To-do’s and alarm management

This application should be used, by multiple users, on a network with a relational database as: Oracle,
Microsoft SQL Server or Firebird.

The complete reference guide is available for licensed users.

www.decis.be TimeKeeper starter guide
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Starting the application

Launch the program TimeKeeper.exe
You will be automatically logged as DEMO1 user, who is administrator of TimeKeeper. With this user, you
can access all functionalities in TimeKeeper.

Working with other users
Here are the 5 available users in the demonstration of TimeKeeper : DEMO1 to DEMO5.

@ Signaletics

Buziness UnitS] Ca ] Tvps ] Hegiuns] Calendars aff Eateguries] T arification Fur‘u:tions] Team&] Parameters] Qualificatinn&]
EDIT | =z INSERT ‘ ¥ DELETE |
Search MOM: ||
PERNO| LASTNAME #|| FIRSTNAME]|  usiD AUTHORITY | LAN | CAT ~
4 1|ADMIN John DEMOT adrmiriztratar F Ermplayess
2 |MANAGER M aria DEMOZ project manager F Management
3|USER3 Antanio DEMOS LIZET F Employess
4|LISER4 Soledad DEMO4 LIZET F Employess W
5|USERS Fobert DEMOS LizEr F Employess
.’
] &
Rezet Pazsword Frint n Export j'L Cloze
If you want to launch TimeKeeper as another user (from DEMO1 to DEMO5), you must change these
settings :
1. Menu : Management/Signaletics/Parameters. Select, on the left, the “GENERIC” line and on the
right specify the parameter : SECURISED LOGON = 1.
2. Launch the Registry Editor (via Start/Run/Regedit.exe). In the registry of TimeKeeper (located in
HKEY_CURRENT_USER/Software/d6TK) remove the user DEMO1 from the QuickLogin Key.
Reference 1 :
® Signaletics E]@
Business Units] CA ] Typs ] Hegions] CaIendars] Staff Lis!] Calegories] Tariﬁcation] Functionsl Teams Qualificalions]
Search USID: I EDIT ‘
[ : CLE VAL ~
; KLLETE_] SECURISED_DRILLING 0 i
usio 51 N [a ||_|SECURISED_GRAPH 0
SRR TR — ||_|sEcurisep_Loabing 1
S1oEMDT ABHIN Jgin : »|SECURISED_LOGON
TbEsioz SR { SECURISED_REPORTING 0
~|pEMD3 USER3 Antonio SURICTSEAR 1
CIRET eERASSag TODOSLIST_FORMWIDTH __|350
“IpEmos USERS Robert |} _|[ToDOSLIST_NBITEMS 3
= USE_HDS 1
USEWARNINGS 1
USF1_FIELDNAME
|_|USF2_FIELDNAME 3|
Sl | RS > I
Print [ Export 1. Close
www.decis.be TimeKeeper starter guide
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Reference 2 :

¢ Registry Editor

Eile Edit View Favorites Help

= & My Computer
(2] HKEY_CLASSES_ROOT
=@ HKEY_CURRENT_USER
@] AppEvents
(3 Console
# (3 Control Panel
-3 Environment
@ (1 Identities
(3 Keyboard Layout
(3 Network
&-(3 Printers
{3 SessionInformation
=3 Software
w3 7-Zip
&3 acer
& Acro Software Inc
&[] Adobe
-2 Apple Computer, Inc.
w3 ATI
@ ATI Technologies Inc.
= (3 Audacity
(32 BBL
&3 BED
(23 BisonCam
& (33 BitTorrent
-2 Brother
(13 Bs_stilicap
@ Classes
-cents
-3 Cyberlink
S doTK
& Data Dynamics
(3 Google

1A

+

#

Logins

Remark : Login is made possible via the previous step (see previous chapter).

At first login, user introduces:

- His ID (example: DEMO1 to DEMO5).

~ ‘ Name Type Data
E'}:] (Default) REG_SZ (value not set)
[35]DCOMSERVER REG_SZ localhost
| [aBlquickalias REG_SZ TK_DEMQ
|: E,‘_’JQuickLogin REG_SZ DEMO1
"'Eﬂ QuickServerType REG_SZ DCOM
[‘}_’J SOCKETSERVER REG_SZ localhost

- Anew password (example: myLovelyPassword). Confirmation of this new password will be asked

in another window.

At following logins, user introduces: ID + password.

If user wants to change his password, he introduces as password: “123456".

www.decis.be
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How to encode your daily timesheet

Click on the calendar date + right-click

Or push on this button:
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T Tmesos

Filn Gm e Fepomng

E||l|'°|+|l-||!|

'hvugtmmi Mantenance Window  Help

Mﬂ MKM'QI.|§|I| '-I'ﬂﬂhl]!?msﬂw I~ oBink

€7 W DORESSE #228 taskot

sJJ Quck Saach |
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v _|ndf
: L
3_11 S S ||
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This (optional) button calls a specialised window helping user to choose the proper task...

Fioen To Task Corment

1 (02 [1000 [STPSDIVERS 7 MAINTENANCE -] .. | [suppon Erasme. pou upgrads + probiame Dracle.

2 |.|1000 [11:30 [ADMINGENERALE / Techrique | .| [mstal Oracle sur ma machne. probléme .. puss OK

3 l{nm {1224 |STP-DIVERS / MAINTENANCE

suppot Erasme. pour upgrade « probiéme Oracle.

/| I .|
al

r@;‘ f SelectTaskEtc l ‘3 ™

All activities and tasks

ADMIN GENERALE / Autres

ADMIN GEMERALE / Comptabilité

ADMIN GEMERALE / Decis : AlG, CA,..
ADMIN GEMERALE / Facturation

ADMIN GENERALE / Gestion de Personnel
ADMIN GEMERALE / Gestion de prajet
ADMIN GEMERALE / Immo-Déménagement
ADMIN GEMERALE / Infrastuctures
ADMIN GEMERALE / Paie

ADMIN GEMERALE / Payements

ADMIN GEMERALE / Recrutement

ADMIN GENERALE / Réunion hebdo

| ADMIN GEMERALE / Réunion quatidienne
! ADMIN GEMERALE / Techrique

ADMIN GEMERALE / Tickets resto

Recent activities and tasks

Wheh | Tazk

Ll o e

Y g LS54

(= | E ]

| Comment

YEST. COMMERCIAL / Site DECIS
YEST. STP-DIVERS / MAINTENANCE
YEST. STP-DIVERS / MAINTEMANCE
YEST. ADMIN GEMERALE / Technique
Tuez  COMMERCIAL / Site DECIS
Tue STP-DIMERS / MAIMTEMANCE
Tue COMMERCIAL /STP
Tug  STP-DMWERS / MAINTENANCE
Fri  COMMERCIAL / Site DECIS
Fri ADMIN GEMERALE / &utres
Fri TRANSPORT / TRANS_MWON_FAC
Fri STP-MEETIMGS / USERCLLE
Fri TRAMSPORT / TRANS_MON_FAC
20405 STP-MEETIMGS ¢ USERCLLUE
18/05 COMMERCIAL £ STP
13/05 COMMERCIAL / STF

ajout de TK sur Tucow + divers... -
divers

zupport Erazme, pour upgrade + probléme Oracle
inztall Oracle sur ma machine, probléme... puis O
Inztal de Timekeeper en download sur le site + p
suivis divers

1évizion de la démo 5TPeople disponible pour I'E
vérfication mécanique des wishes danz STP et ¢
Tk trial sur le site

debriefing emmanuel + encodage sur TK des der
Bois de la Fiene - Rix

Uszerclub au Boiz de la Piere

Blarmont - Gemblous

préparation

prépa uzer club @ diaz

prépa user club notamment avec yves

18/05 ARP=DIVERS_DECIS / MOM FACTURA Timesheets & tranzmettre & larp
| 18405 BAEE opF 178232 i changement de régime il faut revoir les
| 18/05 |4 /D 0 HD 165274 ms & 15h sur les Dimanches & 15h [:

18/05 ARF =DIVERS_DECIS # NOM FACTURA Timesheets de awil 2010
1 18/05 ADMIN GEMERALE / Autres Divers, administration, userClub...
\ 18/05 STP-DIVERS / MAINTEMANCE suivi Derscheid + divers i

12405 ANKIN REMERALE ! Cormntahilitd 1PK e
|
|
1 Favorites

XK Delete 2l [wd| =
, | & &<
| ADMIN GENERALE / Autres
COMMERCIAL / STF
| STP - DIVERS / MAINTENAMCE
| STF - DIVERS / DEVELOPPEMENT
STP-4RP / MAINTENAMCE

1 TRANSFPORT / TRANS_MOM_FAC
| ARP =DIVERS_DECIS / NOM FACTURABLE
| ' ' aop
| SAMTE-PERSO / PERSONMEL
|
| o 0K X Cancel |

www.decis.be
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This (optional) button calls a specialised window helping user to choose the proper commentary based on
previous days...

Fiom To Task Coeenart
(0322 [1000 [STP-DIVERS / MAINTENANCE =] .| [suppont Erasme, pour upgrade « peobléme Oracle 24|

I-ﬁow [11:30 [ADMINGENERALE / Techraue | | [netallDracle sur ma machine, probléme... puss OK

l-‘!l k1] |1224 [S'IP-DNERS / MAINTENANCE __v_]_] [mpom Erazme. pour upgrade « probléme Oracle

— - -
{’F Sélectionnez un commentaire récent (COMMERCIAL / Site DEM I [ESR R
I — -

YESTERDAY
Instal de Timekeeper en download sur le site + page de limitation de licences + english
Tuezday
Friday Tk trial sur le site:
3405 création de nouveau id pour Jalimont et rectification de tous les 1D [pour quils commencent par lz nom de
| famille, phs facile & rechercher ggun)
I S404. préparation réunion Derscheid CHEW :
I 22404 réglage pour he montrer les visites que pour les managers du site I
| 0404 cotzultation et réponse au forum STP |
EAD4 révizion ancien site [redirection) I
2404 ajout de past sur le forurn de StaffPlanner
/04 Fini l'atcien site, 'ai miz une page d'accueil qui painte wers le nouveau site [t toujours un micro-accés vers |
['ancien pour ne pas perdre e référencement]
01404 Ajout dinfo sur GeaSupport
01404 Introduction de la fonctionnalité PODIUM et traduction en anglais
01404 ajout de Joomlat atch  zupervision de site et compteurs de visiteur
’W‘ X Cancel |
www.decis.be TimeKeeper starter guide
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Initialize the name of users

With the demo, you get generic names as “userl”... You can change these names in order to reflect your

organisation.

Management Maintenance Window Help

= Project structure
ﬁ Podium
Clzsing

e

Archivage

, _

Il Business Llnitsl Ca, I Tups I Fiegiu:unsl Calendars PELEIREES Eateguriesl Tarifiu:atiu:unl

|  AUTHORITY

| EDIT | = INSERT | . DELETEl
I Search MOM: I
|
PERHO| LASTHAME %“ FIRSTHAME I usiD
13|_TF _REFORT TR
2T | AN Murielle 5 Y
41 |ARI FORFAIT FFT-DE
42| Bal B BALCK_BVH
44| BAl E BACK_EVR
43| Bal F BACK_FYDP
9J|BOI Baonie BOMIE
» g Micalas WNICOLAS
23|DAl qautier GAUTIER
12|DE Luc LDE

www.decis.be
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Lzer

Lzer

Lizer
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Modify the project structure

Management Maintenance Window

Signaletics

e
ﬁ Podium
Clasing

in

] Archivage

And use the popup on the selected project node:

Edit : edit project or task properties

Add Task: add sub nodes...

Projects have a structure organised in 3 levels: GROUP — ACTIVITY - TASK

L R 1 R .
File Action
1
| #h Search d IIB % Show Lewvel
I |2
j Selected Node ﬂ ﬂ
= fez PROJECTS o IVBO - GeoGuidance
| Bl- b 200123 - PALAIS DES COMGRES
El- #2001 27 - HOPITAL GERIATRIQUE
[+ = ADKIMISTRATION - Administration
B3¢ ALCATEL :
[+ == ARP - Agence Reégionale de Proprete Stat | End | Closing
[+ = ARP-DOC-UTILISATEUR-2003 0140252010
[+ = ARP-FORFAIT
[+ == ARP-OLD Budaget: Tuwp:
[ - A PH walik
- BEFORE TE - Prestations actives résumées Comment :
[+ == CARTO - dBCarta...
Bl CORIOLIS
= D_P- Gestion de caricre en Delphi  Saint-Luc Fiist Performance Date:  17/02/2010  Last Performance Date: - 2540572010
Bl i DATATRAR
B-= DIVERS Performances
= F3E (01/022010 - 26105/2010)
B> FSE - OLD - Fonds Social Européen
- == GEOSUPPORT B S i """
[+ == |BGE 400 | T
[+ == |pterfédération EFT-OISP i
= VB0 350 f-------- T RCEEEEEEEE L CETEE R PR RPN ERRERE
& [VBO - Bestek-1 - Datacommunicatie en tracking i
= |IVBO e L e o i
e L Edit ;
f F AddTask  CtrieA _ 5 L e et S S 7T
A& Cut St/ A N = N S s
Al Copy Activity
D|BR Paste Task umées dans Geo L e e 17 Bt - -3 [ttt ity
DB Duplicate Activity 100
b * Delete Activity
[ - T S S [ P R IO
[+ == PROGUAL
5
[+ == RDR - Régie des Routes M o T T T
T SlAMU - Sianmu 3-2010 4-2010 5-2010
< | — mn 3 [click on background or Bar for detailz)
Print 1-1 Cloze

www.decis.be
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Edition of a task:

S TaskEation i B

Aoy [
e |
Statdse (017022010 v| Enddse | =~
Clasieg date | =] Busgeria |
we [

‘
[V Conmment neackd in patlomarces
W Active [summatie]

Edition of an activity (or project)

3 Activity Edition l PSS

Alias
Desc |

|| Statdate |01/02/2010 | Enddate |
Closing date Iﬁ
Typ I ;] Qualif ;]
Comment

¥ Comment needed in performances

|
|
I\ 0K I Cancel

www.decis.be
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Adding a task to the timesheet of a worker
Open the project structure (see previous chapter)

In the specific task, select the RESOURCES item, as shown here under.

Then insert the worker who will work on this task.

- m 1 | e

File Action
2 T ;I Il_n B o Lovel EDIT | £ INSERT | % DELETEl A% DELETE ALLl
I ;I Selected Node L"“—_"I LASTNAME | FIRSTHAME | ETC |
Bk ROSSUM E mmanuel 1
# - ARPOLD P
Fom- AIPH
"  BEFORE TK - Prestations actives résumées
& m CARTO - dECarto..
- CORIOLIS -
-- m [P - Gestion de camiére en Delphi & S aint-Luc
ll = pDaTaTRek
| = = DNERS
il - FSE
-- »® FSE - OLD - Fonds Social Européen
- = GEOSUPPORT
|| == 1BGE _
| nterfédération EFT.0IGP |
S
| 8
1 =
|
FHASES
RESOURCES
|l Analyse i
|
TN ST P =z dans Ger
#- b DEY GeoMobie Guidance
#- p DEV GeoSupport Guidance

In this example, the task “Analyse” of the activity “IVBO-GeoGuidance” will be added to the timesheet of
Emmanuel.

www.decis.be TimeKeeper starter guide
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How to add a task I need on my timesheets

Here, my chief forgot to assign me some task. | can get this task myself.

Click on the green + icon.

—r——r——

f}' Time Keeping (DECIS; SA)
File Edit View Reporting

| sh] o] 4[] ¢ |
P g

You select an activity on the left side and on the right side the corresponding task(s) .

These tasks will be added to your timesheet.

{"F NEW TASK for Denis DRESSE I I I ‘ E=REE
(* Mare
i~ BU | ﬂ
" Group | ﬂ
i Typ | ﬂ

.. Locate dezcrption Locate dezcription
Activities | 7 171 Tasks | kd
Alias | Dezcription | Alias Dezcription
| TETE] Imrnobilier, gestion co-propriété. . i

Interfédé-FSE Stagiaires

Interfédé-lmportation

Interfédé-Statistiguas

[WBO - B

[WBO - GeoGuidance

MIEL LLE - Micro-glectronique
!l MSP-GEMERAL Muabile Status Providers
fl PROQUAL DEY

FROGUAL Distrib
RORA - GeoSupport
RDRTracker

SaMTE-PERSO FPERSO-SANTE

AMA

Connechic en testen
GeoCollection
FenSuppaort
GeoTalk-PC-Maokia

GeoTeam

Cormmunicatie Mokia

Soft in'Waveon
StaffFlanner

Teledtlaz préparation de la nouvelle releaze

Il Load Activity

Load Task Load &ll Tasks|

Cloze

www.decis.be
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How to print the timesheets

ﬁ'ﬁme Keeping (DECIS SA) 01/

File Edit View | Reporting Management Mainten:

JCINESE =|

|
On the left side, select a domain item + report.

Individual Time-Sheet

H

On the right side, select people and projects to print.

Grepots 11 B N N |
Start date: Fimizh D ate: .
™ Performances in days [7.6 hours)
Between _«Joriazz0i0 ~] »| and  «[30/0672010 | »] I TimeSlots
Domains Filtering
| Users |F'roiecls|
|Jzer-Surmary
Klotnt!?-Summary @ Al My Team % Sorted by Name Select.
Yga“rf-lsyummar_l,l " Logged € Sorted by Team Select none
4 2sks Inventory ENST Hurielle OLD
Diosis ERP FORFAIT DEVELOFMENT
‘alorization gig E
Fout BACI F
Latecomers BON. Bonis
CEL] Hicolas OLD
\ DALl gautier OLD
Aot LE 1 Luc EXTEENAL
vailable Reports IE ] STEPHANE
DRE! Denis STR
FRO! Ana DEVELOFMENT
GIIT1 Séba=ztien OLD
Activig/Task /D ate GITHE Caroline OLD
GUR: Raluca OLD
ERAY Tanva DEVELOPMENT
LAM! S&ba=ztien STUDENTS
LER YVES STP
MEMK Bonne
HoW® CHRISTOFPHE
HEHMI] FPhilippe STUDENTS
HILI Patrick DEVELOPMENT
HUO¥1 Andrée DEVELOFPMENT
ROCI Frédéric QLD
ROTI nathieu STUDENTS
THO! Jacques
_TRi _REFORT
VAN Frédéric DEVELOFPMENT
VAN Emmanuel DEVELOPMENT
VAN ALINE ADMINISTRATION
VAN Bruno TEST Bruno
I Commert VERL . e Anne OLD
m Prewview w l-'L Cloze |

More than 100 presentations are available, with filters on people and projects...

Any report can be exported to a delimited text file, wich can be imported into a spreadsheet (as Excel).

www.decis.be
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Example of printout

| DECIS SA : User's performances growped by Date, Activity and Task

From 01042010 to 30062810 |

Communt
DRESSE Desis
JLoANW ADND? GEEFALR
aiateim U oo 2a e
elea it ADNMIN GEERALE
£20FIgE S Wil
ADDIN CENERALE
cxady o Sren
SECINE ADMEN QENESALE

ar042080 ADBIN OENERALE
protiecse Preagee Soseow B P
ADMDY GREFALE
e potat Bric Alisa Mr 00U J0s Saitssanted ~ PN
PN ADDDYN GENEFALE
W 3 sgln CIRIF # 240 “ rwwe b [0 By wim
15242030 ADMIN GENEFALE
Siels | sieervESos Sete pud Sobiervezoes < ol Miwe waine saivi sdls
0042000 ADMON GENERALE
ey bt i, et A e
L0400 ADNDY G R ALE
Gven
pel Doty ADMIN GENEFALE
i i RE S
Ja0400 AT GRSIFALE
Sme rewryev= yegrveeeen. Sulk
8542000

www.decis.be

Techeigee It lnion O proparname. Neosage Slagam. Tewt

Total Date ©

Azwe

Teckzigoe [ranlivice S poparema Netszyage Slagoe, Tt

Total Date
. o tteyags & T

Total Dawe
Coesptatelite Comgmmilin: svec 00
Frrawion Cheen

Total Date
Facomerment

Total Dase
e

Toud Date
Astes

Total Duse
Aure

Tt Date -
Recomeoers

Total Dawe
Azen

Total Date
DECIS 54

Hown  Heen
andard  overtme
W
e oM
EE )
230
un wn
EX
W Ll
0020
QR
©e a2
aae
CED on
B
[T Ay
W
e 04
9055
s e
0
0w DR
o348
s [T

Papelgf2?
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Change colour of tasks

Select a task in the grid + popup

ADMIN GENERALE | Réunion quotidienns 1
ADMIN GENERALE | Technique 1
ADMIN GENERALE | Tickets resto 1

Colum width

Copy Task Colors
Paste Task Colars

Hide selected
Hide / Show

Show all

Choose a colour for the background and the text :

r Design

Other Color |

www.decis.be TimeKeeper starter guide
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Load timesheet for some team’s member(s)

Flle Edit Vlew Reportmg Managel

Load my planning
it l Load team
Load all registeredusers

'B Load activities

You check the people you want to work on

s . N | ol sy

f* Uzerzinteam Al uzers % Soted by Team € Sorted by Name | W Load activities with ETC » 0
v registered users anly
_______ ' FORFAIT DEVELOPHENT
DREE Denis DEVELOPMENT Al
FR(] Ana DEVELOPHENT
anva DEVELOPMENT
[ 1 LEEX ¥VES DEVELOPMENT Mone
[IHILE Patrick DEVELOFPHENT
[ HUYE André DEVELOPMENT
[TvAH Frédéric DEVELOFHENT . .
[ VAN Emmanuel DEVELOPMENT f* Each in separate window
[] WANI Bruno DEVELOPMENT . )
[ WaN ALINE STE Al in nes window
= Allin active window
k. Cancel
— e ———— ——
And you get a timesheet grid for each worker.
www.decis.be TimeKeeper starter guide
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Analyse the evolution of a project

Select a project or a task on the grid + popup

IBEGE-MOETWEE ANA 1

IBGE-ROD ANA 1

IVBO - Bestek-1 Administratie 1

IVEQ - Bestek-1 ANA 1

IVEO - Bestek-1 w 1

DR Tracker Coord M R
RDR Tracker FireBird Colum width r
RDR Tracker PCs Install et ( Color

SANTE-PERSO MALADIE Copy Task Colors
SANTE-PER30 FPERSONNEL Paste Task Colors
SANIE-PERSO VACANCES Hide selected

SIAMU T Analyse Hide / Show

SIAMNU 8 - Avril 2008 | Nouveau filtre Show all

SIAMU Maintenance | Coordination T

SIANAU Maintensnce | MIATNTENANCE 1

STP - DATAWARE BASE 1

And you get the analysis for the task “StaffPlanner” of the project “IVBO-Bestek”.

>>> Worked : 237 hours, budgeted : 80 hours.

8 — —
('8 IVBO - Bestek-1 - StaffPlanner - lg B [

Performances
(02/11/2007 - 26/05/2010)

260 F—=—=—-=- T e T e T e TS T e e e e e T e C e e e
' ' ' ' ' ' ' ' '
| ' \

T

i@g--“uma

11-2007 1-2008 3-2008 5—2008 10—2008 1-2009 3—2009 5—2009 10—2009 2—2010 4-2010

[click on backaround or Bar for details)

Click on the yellow rectangle to investigate... \/

www.decis.be TimeKeeper starter guide
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And you get the people having worked on this task for this month :

r - . . -
("5 IVBO - Bestek-1 - StaffPlanner L= B
P i i N

DRESSE Denis 4
Total 4
|
i
(] |
|
[Double click on row for report of performances)

(8 - -

Double-click on this man and you get the corresponding reporting: GREAT!

| DECIS 5A : User's performances grouped by Activity, Task and Date From 01/04/2010 to 30/04/2010
Activity Task Hours Hours Typ PH
Date (Bt Contact standard  overfime
DRESSE Denis
IVBO - Bestek-1 Datacommunicatie en tracking
StaffPlanner FORFAIT
18042010 10:00-11:00 suppor Maseix voor apgrade STF 0210
13:30-15:00 snppor Marists mat sisumighaden
20/04/2010 08:55-10:30 bug verbaterd (Grid in bord tzbel Codes en uitzronderingen) 01:35
s T 0345
Total Activity 03:45 03:4%
Total User: 03:45 03:45
Grand Total from 01042010 to 30/04/2010 03:45 03:1%
www.decis.be TimeKeeper starter guide
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How to encode helpdesk calls

You can encode a number in the comment field’s begin, as shown below. It will be recorded as a reference
item (for example: helpdesk call, file reference...). As simple as this!

time slots - 01/04/2010 - F.VAN DER PLANCKE

BBl tusdny [Emmazon <] b [N DER PLANCKE Frédéric =l
Fram  To Tazk Comment Druration 1
1 p10:20  |10:36 |dBD’-\F|TD / DLL j ... | |design format DCO powr sjout data; 2e partie | sauvegarde data 016 J M
2 H10:36  |11:E0 |.6«FIF'_F'AF-ES / DEVYELOP-2002 j |‘| 58182 rediierches intermet "multicriterion tabu search' & co & th 47:44/40:00| ... @ 01:14 J M
3 -’W 1368 |dBD’-\F|TD / DLL j L DCO powr sjout data; 2e partie : sauvegarde data [] 0z:09 J M
4 =1353 |1416 |ﬁFIF' MedConzult TRAMSFERT / DEBlJ genérique] MedConzsult me signale pas regu mailz: ARH | je I@l J 0317 J M
& (/1458 [1255 [5DMIN GENERALE / Gestion de prciet v .. | ]geTntodos dans TK - ™
g -,W 1515 |dBEAF|TD / DLL ﬂJ DCO pour gjout data; 2e partie | sauvegarde data J 015 J M
7 H1215 1R |AHF‘_.&IIOF'roNetHD / DEVELOP-2003 ﬂJ |1?5539 [plzilinant inconnu dandz HOM) IMIJ 0008 J M
3 ,ﬁ lﬁ |dBEAF|TD / DLL ﬂJ degign format DCO pour gjout data; 2e partie ; sauvegarde data J 03:05 J M
. =] Ll
E 07:28
Quick Tip: Try + ar * far auta-filling j n S J jI'L QK | x Cancel |

V

The sum of the time spent on this call will be displayed at the end of the comment field.

A double-click on this field, will give you the possibility to define a budget for this call.

€5 HD Edition el o(E). [

]16:: 182

BUDGET [hours:minutes)
{40:00

0K

In the example : for the call 158182, a maximum of 40 hours was budgeted, but a total of 47h44 has been
recorded for all the workers.

The red colour is associated with an overtaking of the budget.

www.decis.be TimeKeeper starter guide
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And a popup on this line give you access to the reporting on this reference number

|1 78539 [plaighant inconnu dands HOM] [\%

HD extraction and reporting

Idesign format DCO pour ajout data; 2e pa

Strict reporting on selection

[ DECIS SA : Performances grouped by HDVDate/User

(Filter: (HD = 175539)]

From 01942008 te 309672010 |

Dan Tser Thest St

175539 (ARP_AlloProNetHD - DEVELOP-2008)

Q1042010 VAN DER P Ffrades 18181800 1

www.decis.be

THE39 (plagnent mconnu genae MO

Hewss  Meun
wnandard  sverties

20-08
Tetal HD oo oo
[ Craad Total fram  0LOL2000 1w J0T60L) 0008 nn]

TimeKeeper starter guide
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Access to the “TO-D0O” management

{5 Time Keeping (DECIS SA) 01/04/2010~3 _—
File Edit View Reporting Management Maintenance Window Hel
| &t [ 1 || @] === | oo

r

Here you can encode and consult To-do’s for you and your colleagues

Filters on the TO-DO list (e

r " B -
L Al oo B} |
Typ ¥ Ackve

oAl © Alarm  * ToDo

o | g msert|  oeiere|

H [~ %l View Jdne Ord)

B ownen | RESOURCES | saoup 2
P o Dewzze D Deeg== N Van rggsum E, Vande TK in progiess Downdoad de TmeKeeper. - Lutilisateus doit pouvoir peéciser od il mstalle son 3
| DresseD Diess JODMLA - Machahwiki autodogin | Harold Pyns- Trouver ke mogen de savor ls nombes de dschamener

® Dreson D Diess SIP Stated Usarchi JTAS0- STLUC. avor formude verticals dord b paracshiage o 0 max 3oty 59 ~
: o Draspa D Diess STP Slated Userchb 20 /06710 QP - sppiesson fénd 1- methie paam gen pout déconectes 2- pow o 3
|| @ OreseD Dress ARP Slates Tmesheets aysd 2010 : - Deris - OK- André : DK- Ans - OK- Bruno : OK-Yves : quessons. - Fi &

© Dresze D Disss STPNET Erastme - aoutet ke calod de pia - momer b planven de lequos |encote en decusacn aves
:QDmD Diess wam £ ADMN TRAVALLY -+ commandel * 4 tacs de 4 plagues de 12 on dépaitseu ackeler T LED encaatiy
| |- Oree 0 Diess A STP Dorn . Poutras-tu me fare un topo du DIFHM, style branstosng. me dee ol est ol o dansma d
_-.DveneD Diest f 5TP Cartre de congd : taoutet ke dates kmiles da prine des congé [cuand celles-ci diterent 4 31 ¢
| |e Drasea D Diese STPocple — Oe EQUIFE + mivastiuchan do tes!
|| Dres2 D Diess wm E SEOSUPPORT (VB0 - fsion STP . 5 GeoSuppart!- Deaw pur - Travad / congé On dok pouvos quand méne
| = Ovesse D Drmsy wm E STP YALIDA, - commande porteussirctalshon Derss + STPTme...

o DoaszeD Diest SIP At 5 Stdaan et conges bes raductiorsNL avec un porlabls
—ﬁDmD Dress pache F ARP QCOLES 20 158152 |new abgo} dvison tabies pour ek dest; e détud codalion p
| o O Dress sTP Doce @ Ofe Praneda
_hvmdudmckelnms plarche F Vanden TK Inprogress  TX TeDo. gropostion: lorsgulun pomnt todo set déclesd “job done’’. ne phus b monder dans fa #
|_|w DreszeD Diess hado B UMICORE Dcoe @ EXPORT UMICORE : |dars TK posriay sut £ xpon SAP Prede TK ses w add & hsdde rteds
_-QUMD Dhess wm E TECH Inpogess  Paoget stage de Ara.
| |* Dres2e D Diess STP LirsageD ans ls jounés- pas danomabs 2 Mhewe du code n'ast pas sncote armvée (porlags

b Drezze D Diess f S1P Dore @ AutomaticPencdPubiichegivos madl
: e Dresoa D Diess A STPinpadt Dore @ Queston Erasme - |a commande UB (Update Balwrce] 3 Vebe changt sécemment 71is ont une
__-QOrqu Diess & STPNET ] STPRET : 1- spouter les swceptonsPS - pouvor preaser quiune sucepton est afichable dans
__|m DeezseD Disst A STP placamerts 1apades via pais - ubliser Ls fonchion des placaments rapades fne su planning &n

wh Drecsa D Diess & s1P Anabyze oz balancas componenerd base s mon P (Frebed) dans Tabgrmmant e b gk
:.OWD Diess & STP Dorm . Powr nlo StPane a commands  STPTime (50 paronnes) avec STPS erver- Viuallhackey -
|| DoezzeD Direzse v, rogens A ARP Stated Carte Sectiomgus EXDANd4 : - charchar le diwes javs pour bs lechure- développementss > Di

VANDENHALITE: L'adaptatan pow frebyd des
nouvafies lonchonads ol (appodts mat an Couns
‘Ravouces. DRESSENAN ROSSUMAVANDENHAUT
. f2eud Ele propose
Information on the selected TO-DO  [éme une meiiewe

1 malglaton. sany devor chpoler avec der copy el seeculs manueds
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